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Health and Safety Policy

Statement of Intent
Good health and safety is everyone’s responsibility, and we all benefit from it.  Under the Health & Safety
at Work Act 1974 we each have a responsibility to manage our own health and safety and that of others
who could be affected by our actions or in-actions.  All risk can not be eliminated, but we must manage
risks to be as low as reasonably practicable and we should aim for there to be zero harm as a result of
our site and the activities we undertake.

As a school we have a responsibility to all those on our site, whether they are pupils, staff, residents,
visitors or even trespassers.  We also have a responsibility to manage any risks to neighbours or
members of the public, people who hire our facilities, contractors or emergency services called to our
site.

This Health & Safety policy sets out our arrangements for ensuring that health and safety is actively
managed by all of us.  We will minimise risk by identifying, eliminating, reducing, mitigating or managing
hazards.  This will reduce costs, ensure efficiency and create and maintain a safe and pleasant
environment for learning.  A good health and safety culture is one where we learn from others, adopt
and develop good practice, and create a positive message around taking responsibility for minimising
risks.  This can set a good example to our pupils and provide them with valuable lifelong knowledge and
attitudes towards this important area.  This potentially reduces risky behaviour as young adults after they
leave our school.

Responsibilities
The Trustees as Directors of the Alder Bridge Association for Steiner Waldorf Education are legally
responsible for health and safety.  Day to day responsibility is delegated to the School Leader who is the
line manager for all staff with the exception of the HR Advisor who reports to the Chair of Trustees.  The
School Leader is responsible for ensuring that all staff understand and take an active role in managing
health and safety as part of their daily duties.

A positive safety culture is one where everyone takes responsibility for health and safety, there is a “it
could happen” attitude, and openness to share and develop best practice and a no blame approach.  The
Trustees are responsible for creating and maintaining such a culture and should keep this in review,
together with policies and procedures describing what we will do and how we will do it.  This policy shall
be reviewed regularly and updated if roles and responsibilities change.

Responsibilities of the School Leader
The School Leader shall ensure the policies are understood and implemented by the staff.  Where
additional resources are needed, or shortcomings in policies or procedures are identified, the School
Leader shall assess the potential impact and seek to minimise any risk.  If appropriate the issue shall be
raised with the Trustees.

The School Leader shall have the following specific delegated responsibilities;

● they shall ensure that employees and helpers are aware of the school's  Health & Safety Policy;
● be the focal point, for day-to-day references on safety and give (or indicate sources of) advice;
● maintain contact with relevant outside agencies, including the fire service and police;
● ensure all fire equipment is regularly inspected and maintained;
● that someone is appointed to check fire alarms regularly, and to hold and record fire drills;
● make sure there are sufficient First Aiders on site during school hours;
● notify the Trustees of any accident or incident they regard to be more than minor.

Responsibilities of all teaching staff
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All teaching staff are responsible for;

● the Health and Safety of the pupils in their care;
● assessing risk as an integral part of lesson planning;
● taking action to mitigate hazards when they are identified (for example making sure broken

equipment is removed from use) and then reporting this to the school office via a Maintenance
form.

● showing pupils how to perform activities safely, and reminding pupils of this when needed;
● reporting of accidents and “near miss” events using an Accident form;
● ensuring potentially hazardous items (knives, chemicals etc) are returned and securely stored

after each lesson;
● ensuring children are collected by an appropriate adult at the end of the school day, unless the

child is in Class 5 or above and is known to travel home independently;
● sharing best practice and experience with colleagues to improve the school’s control of risk.

A teacher’s responsibility for health and safety includes all the time they are with pupils, whether on site,
on school trips, or travelling together on public transport. Where parents are present it is important to be
clear on who is responsible for pupil (and parent) safety and establish clear boundaries.

All teachers should set a good example to pupils in all areas of health and safety, by, for example, always
undertaking activities safely and the correct use of personal protection equipment (PPE).  Teaching staff
should consult the School Leader if you require more information or advice or are unable to resolve
problems using your own resources.

Responsibilities of all employees
All members of staff should take an active role in the management of risk as part of their day to day
activities.  This shall include taking action to mitigate a hazard as soon as it is identified (for example
un-plugging broken electrical equipment) and reporting issues as soon as possible.  All staff should follow
safety instructions and set a good example to others in the area of health and safety.

Responsibilities of Residents
Out of school hours Residents and their guests have access to school grounds and parts of Bridge House
that are used by the School.  Some facilities, like the washing machines in the kitchen, are shared.
Residents are responsible for ensuring that none of their personal belongings are left in school grounds
prior to the start of the school day.  Shared facilities shall be kept clean and available for use.

If a Resident becomes aware of a hazard in the school grounds out of school hours they shall inform
either the school office or the maintenance team using the contact details provided in Bridge House.  Any
personal belongings left on the school site at the start of the school day will be removed and may not be
returned.

Responsibilities of Volunteers
Some school activities, for example gardening and site maintenance, are performed by volunteers.  For
the purposes of health and safety all volunteers shall be regarded in the same way as if they are
members of staff, and each is responsible for their own safety and the safety of others they may affect.
The level of supervision shall be appropriate to the experience and competence of the volunteers.
Activities will be risk assessed as appropriate.

In most cases volunteer activity will take place outside of school hours to minimise disruption to learning
and reduce safeguarding risks.  Those involved in arranging the volunteer activity shall consult with the
School Leader and agree what controls are to be in place.

Responsibilities for third parties using our facilities
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The schools facilities are sometimes hired to third parties on a short term basis.  This may include use of
the school hall by groups such as the Scouts, the use of the woodlands by parents for private events, or
the use of the school site out of term for conferences and meetings.

The school is responsible for ensuring that the school site is safe at the point of hire, and checking for
any hazards once the hire period is complete.  As part of the hire agreement the school will make third
parties aware of any hazards that are not immediately obvious, and any risk controls that should be
considered.  The school is not responsible for risk assessing the activities of third parties on our site, or
ensuring appropriate mitigations are in place.  Normally third parties will need insurance for their
activities and the school may ask to see evidence of such insurance is in place.  If the school considers
the intended use of our facilities are in-appropriate or that risks are not being adequately managed we
reserve the right to cancel a hire event and return any deposit.

Specific areas of risk
Measures to control risk is specific areas are detailed in the following policies;

Child Protection     H&S0011 Child Protection & Safeguarding Policy
First Aid H&S0002 First Aid Policy

Reference Material (this can be obtained from the School Office)

HASAW 1974
Children’s Act 1989
Risk Assessment Procedures
Emergency Procedures
Hire Agreement
First Aid Procedure
DfEE “Guidance on First Aid for Schools”
Health and Safety (Display Screen Equipment) Regulations 1992
Accident/Incident Procedures
“RIDDOR” Regulations 1995
“Violence in the Education Sector”
Alcohol and Drugs Policy
Guidance for Eurythmy/Art/Sport

Approved By: Trustees
Next Review Date: April 2022

Appendix A

The following information is provided to help inform risk assessments

Common Health and Safety Matters
Different activities pose different types of hazards. Detailed guidance is available on the Health & Safety
Executive’s website.

Electricity
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Electricity has the potential to kill. Therefore, all electrical appliances, which operate at over 50 volts,
must be maintained in a safe condition and used only for their intended purpose.  To achieve this the
School will arrange for all electrical equipment to be Portable Appliance Tested (PAT) at appropriate
regular intervals by a suitably qualified person.  A one-off test only checks the equipment when it is
tested: users of appliances should be vigilant for defects such as damaged plugs and flexes and not use
equipment if they believe it may be defective. If you know or suspect any appliance to be defective, you
should take prompt action to take the appliance out of use, label it as defective and store it securely until
it has been repaired or destroyed.

Hazardous Substances
The Control of Substances Hazardous to Health Regulations 1999*, often known as the “COSHH”
Regulations, require the school to ensure that substances (including purchased proprietary chemicals
and non-proprietary substances such as sewage and by-products of processes) which can harm staff and
others are stored, moved and used or handled in a manner which is safe and without risk to anyone’s
health.

The school will do this by:
a. Identifying hazardous substances, assessing the nature of their hazards and the associated

likelihood and severity of harm;
b. Providing suitable precautions to protect persons against the hazards, including appropriate

storage;
c. Give adequate written and verbal information about the hazardous substances to all persons

whom they may harm.
Guidance is available on the HSE website where there is an “e-tool” that can be used to find advice on
specific substances or chemicals.
Care should be taken with the safe storage of chemicals on the school premises.

Protective Equipment and Clothing
The school will provide suitable protective clothing and equipment for staff and pupils whose work is
liable to involve hazardous substances or excessive levels of noise. If you are provided with any item of
protective clothing or equipment, you must use it when necessary and take reasonable care of it. If any
item becomes defective through wear or damage, you should report it and obtain a replacement before
continuing with any work, which requires it.

Fire Precautions
Although instances of fire within primary schools during the school day are relatively rare, fire can pose a
serious potential hazard when it does occur. The main danger posed by fire is smoke because it obscures
vision, is toxic and can induce panic. Although the main aim of fire precautions is to protect human life,
they have the additional purpose of avoiding or minimising disruption to the education process, which
can arise through loss of, or damage to school buildings and contents.
Preventative measures against fire are important and form the basis of rules to reduce the likelihood of
fires occurring, e.g. restrictions on smoking, special precautions concerning flammable liquids and gases
and maintenance of electrical appliances. To this end all internal parts of the school buildings are
designated as “no smoking” areas at all times.

As preventative measures can never be foolproof, reactive measures are also important and include:
a. Physical measures, which include fire doors, smoke detectors, alarm systems and fire fighting

equipment. These will be provided, tested and maintained where necessary.
b. Organisational measures, which include regular fire evacuation practices and the use of fire

fighting equipment.

Detailed information about fire evacuation procedures is provided and displayed on the Fire Plan. All site
users should familiarise themselves with call points, fire exits and routes.
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Records will be kept of any tests and examinations of alarm systems. The same applies to all evacuations
for whatever reason, including practices and false alarms, so that the effectiveness of each evacuation
can be assessed and action can be taken regarding any problems, which have occurred.
Residential accommodation - People are usually most at risk from fire when they are asleep!  Therefore,
if you are booking accommodation for school groups, eg. for field study courses or outdoor activities, you
must enquire beforehand and satisfy yourself about the adequacy of the fire precautions provided. Seek
further advice if you are in doubt or require a second opinion. If the fire precautions are inadequate you
should inform the provider and, depending on the circumstances, the fire prevention department of the
local fire brigade in order to protect other potential users. If fire precautions become inadequate while
your school party is staying in the accommodation, you should tell the provider and require remedial
action. If suitable remedial action is not taken, you need to decide whether it is necessary to stop using
the accommodation and move elsewhere or even return home.

Contractors
Contract work can create temporary hazards in areas where hazards are not normally present. Thus
contractors can pose a risk for School staff and pupils, and also be at risk themselves from staff and
students. Therefore, before any contract work begins, the proposed work, including time/s, location/s
and precautions involved must be considered and approved beforehand by the Operations Manager.
Although the school aims to inform you beforehand of significant contract activities, there will be
occasions when transient work, eg. a repair to a broken window, cannot be notified and may briefly
cause some noise and distraction. Except when working within a segregated site within the school
perimeter, all contract staff will be required to visibly carry some form of identity issued by the school.
Except in an emergency the nature of some types of work is such that they will only be carried out during
vacations or outside normal school hours.
The school shall notify any contractors of any site hazards of which they may be unaware (ie. buried
services) and ensure that they use appropriate Personal Protective Equipment.

Manual Handling and Postural Problems
If your work includes tasks, which regularly or occasionally require you to move, lift or carry persons or
awkward shaped or heavy objects, you could be vulnerable to back injury and other musculoskeletal
problems. A single person must not lift loads exceeding 20kg. Such problems can result in considerable
pain and discomfort and are difficult to cure. They can be very costly in various ways as well as impairing
the education services provided by the school. Therefore, in order to avoid such problems, you should
discuss such tasks with the Operations Manager as part of a manual handling risk assessment and then
ensure that appropriate precautions are taken either to eliminate such tasks or effectively control the
risk. Examples include reducing heavy loads into smaller manageable loads, using mechanical devices
such as trolleys or having more than person lift or carry a heavy load. If no assessments have been made
for tasks which you think may put you at risk, do tell the Operations Manager.  Although the Trustees
have a legal obligation to devise and provide safe systems of work for employees, it will help your line
manager to help you if you can suggest any practical ways in which your to make your work safer.

Back ache and related problems can also occur through work which involves incorrect posture,
inadequate seating or prolonged work sat in front of a computer, commonly known as a Visual Display
Unit or VDU. If you think you are suffering problems through any of these causes, do ask the
administrator, adjust your seating or your VDU “workstation”.

First Aid
The school provides and maintains suitable first aid equipment as required by law. The names of the first
aiders are included in the appendix. Members of staff, who organise any activities, including sports, and
field trips, which take pupils away from school premises must consider and provide appropriate level of
first aid equipment and first aiders or others with basic knowledge. Detailed advice can be found in the
DfEE booklet “Guidance on first aid for schools” a copy of which is held in the school office for reference.

Minibuses and other vehicles
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The use of minibuses for conveying pupils and others is a potentially high-risk activity. Although the risks
can never be totally eliminated, the school will minimise them as far as possible by the use of
well-maintained and roadworthy vehicles and ensuring that competent people drive them.
Members of staff may only drive any hired minibuses or other persons authorised by the school who
have a valid full licence, are over 25 years of age, and insurance has been arranged.

Where members of staff wish to use their own cars for transportation of pupils, they must have a valid
full licence and they must check with their own private car insurer that their insurance covers them for
“Business Use”.  This must be done well in advance of the event.

Offsite Activities
The school has reasonable control over the nature and condition of its buildings and grounds, and staff
and pupils are acquainted with the buildings and grounds. By contrast, off-site activities, especially
outdoor activities, can pose potentially greater risks for pupils and staff partly because the environments
in which they occur is less familiar and cannot be readily controlled by the school. Outdoor environments
are changeable and can be potentially very hostile. Also, some outdoor activities by their nature can pose
a greater element of potential risk than normal activities within school. Therefore, the need to assess and
manage risk for off-site activities is most important. For outdoor activities, risk management is a
continuous process, which requires leaders to remain alert and ready to modify or even abandon
activities in response to adverse conditions. One way of avoiding such risks is not to have any off-site
activities! However, this would also deprive pupils of the valuable educational and personal benefits,
which tend to accompany such activities. What is needed is a sensible balance between being
over-cautious and not providing enough precautions. It should also be recognised that, as with life in
general, things can go wrong even when adequate precautions are provided and followed. However, if
precautions have been adequate, then no criticism can be placed on staff or the school. Detailed advice
can be found in the LEA’s Guidelines for “Educational Visits and Journeys”.

Visual Display Units (VDUs)
Under the Health and Safety (Display Screen Equipment) Regulations 1992* the school has obligations to
all employees who regularly use visual display units (VDU’s). This includes assessing each VDU and its
associated equipment and furniture to ensure that they meet the standards specified by the Regulations.
These include matters such as control over glare and reflection and adjustability of seating in order to
avoid postural and other health problems, which can be caused by VDU work. The school will aim as far
as practicable to provide employees who use VDUs with facilities of a standard that match those
specified by the Regulations in the interests of education and good practice.

Accidents, Dangerous Incidents and Ill-health
An “accident” is any event in which a member of staff, pupil or any other person such as a visitor suffers
any injury through any cause while on school premises or during school activities. The first priority after
any injury is for the injured person to receive prompt first aid assessment and treatment and/or medical
attention as appropriate. Teachers and employees with responsibility for pupils or specific parts of the
school should a). Investigate accidents without delay to establish their cause, b). Suggest any measures,
which could be taken to prevent similar accidents in future, and c). Ensure that details of the accident are
recorded. (All reports are to be handed to the administrator by the member of staff making the report)
All accidents should be reported to the administrator as soon as possible.

A “dangerous incident” or “near miss” incident is one, which had the potential to cause injury, but
fortunately did not do so, although damage to equipment or property may have occurred. Nevertheless,
“near misses” should be investigated and reported as appropriate so that any preventative action can be
identified and taken. Failure to do this could allow the circumstances to be repeated, but with significant
consequences including injury and/or serious damage.

6 of 8



H&S0018 Reviewed: April 2021
Review Group: Trustees

If any member of staff is diagnosed as suffering from any medical condition which is either suspected or
known to have been caused by or through any aspect of his or her work, they should tell the Chair of
Group and/or the School Health & Safety Coordinator.

As required by the “RIDDOR” Regulations 1995* Some types of injury accidents and incidents need to be
reported to the Government Health & Safety Executive (HSE).

Violence
“Violence” as defined by the HSE comprises any incident in which a person is verbally abused, threatened
or assaulted in circumstances relating to their work. The School is committed to protecting staff from
violence, as far as possible, whether pupils, parents or anyone else commits it. If you think any aspects of
your work could put you at risk from violence, do tell your manager so that ways of avoiding or
minimising the risk can be identified and put into practice.

If you have been subjected to violence, you should complete the duplicate accident/incident form and
inform the administrator. The circumstances will be treated confidentially and support measures will be
provided, if required, to assist you in recovering from an incident. The increasing incidence of violence in
schools is a reflection of changes in society’s values and attitudes. Therefore, if you have been subjected
to violence, neither you nor anyone else should consider that you have been inadequate or failed in your
work. Potentially all members of staff are vulnerable to violence, but the overall effects of violence can
vary and be influenced according to person, time, place and various other factors.

Drugs and Alcohol
The teachers and staff are aware of the health and dependency implication of alcohol and seek to
educate the pupils in an age appropriate way.

The teachers, in conjunction with the parents, will seek to promote healthy alternatives to alcohol and
other drugs use.

The teachers and staff support an education and disciplinary approach to the issues of alcohol and
drugs.

The school will ensure that new teachers and staff are fully aware of the school's policy and procedures
related to alcohol, tobacco and other drugs.

Enforcement of Health and Safety Laws and Rules
Inspectors of the Health & Safety Executive (HSE) are authorised by law to inspect any part of the school,
its activities or those of contractors to check that health and safety laws are being obeyed. They have
numerous powers, which include stopping any dangerous activity, requiring an unsatisfactory situation
to be rectified or improved within a certain time, and to carry out investigations of accidents and other
circumstances. They can also take the School, or any individual manager to court for prosecution for not
obeying health and safety law. They can also prosecute any member of staff who recklessly or wilfully
ignores health and safety law.

Any manager or other member of staff who recklessly or wilfully fails to follow the law or School rules
concerning H&S is liable to discipline by the School.

Sources of Advice and Information
Information about H&S matters is available in various forms from different sources. These include
publications by the HSE, CLEAPSS, DfEE, relevant trade unions and other bodies. Except for specialist
departmental publications, publications and guidance are kept in the school’s office and may be
consulted at any reasonable time by any member of staff.

Communications
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Serious accidents and matters at school or involving school activities should be notified directly or by
telephone to the School Office. After completion all reports concerning accidents, dangerous
occurrences, ill-health, violence and fire evacuations should be promptly sent to the School Leader who
will arrange for appropriate action to be taken about them. As already noted, the School is obliged by law
to notify certain types of injury, dangerous occurrences and occupational disease to the HSE..
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