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Planning and Assessment Policy

Purpose
This policy informs staff and parents of the processes undertaken by teaching staff at Alder Bridge School.
Please refer to the Marking and Feedback Policy for more in-depth information.

Scope
All Teachers in Kindergarten and Lower School are responsible for lesson planning which supports the healthy
development of all pupils in the school, including pupils with SEND, and should use appropriate assessment to
inform their planning. Class teachers use ‘Purple Folders’ as a planning, teaching, reviewing and assessment tool.
These were created by the Steiner-Waldorf Schools Fellowship but have been adapted to reflect the curriculum at
Alder Bridge School.

References
The Educational Tasks and Content of the Steiner-Waldorf Curriculum
Steiner-Waldorf Early Years Guidance
EYFS Guidance
EYFS publications
Department for Education publications
SEND policy
Marking and Feedback Policy
Admissions policy

Overview
In keeping with the ethos of the school, all teachers should strive to recognise the unique individuality of each
pupil, learning to appreciate the strengths and weaknesses, approaches to learning, attitudes and behaviour of
each child. “Good practice occurs when the self-reflective teacher assesses his or her own teaching and its
outcome with individual children and shares this with colleagues on a regular basis. This insight should feed
directly back into the classroom. The Steiner-Waldorf approach sees assessment as a means of gaining
knowledge of, insight into and understanding for the child. The more accurate and comprehensive the
observations, the richer the understanding. Increased understanding can lead to positive development in the child.
In ideal circumstances, the outcome of an assessment of a child is that meaningful help is offered and new
developmental opportunities are created. Assessment can lead to transformation in teaching and learning.”
Quoted from “The Educational Tasks and Content of the Steiner-Waldorf Curriculum”

Teachers aim to deepen their understanding of the children by:
● reflecting on their classroom experience
● sharing observations with colleagues
● sharing observations with parents
● sharing observations with the SENCo
● undertaking regular study of Steiner-Waldorf Pedagogy and Child Development
● using formative and summative assessments
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Kindergarten

Planning and teaching

The Kindergarten Teacher is responsible for planning the day-to-day activities in the Kindergarten on a daily,
weekly, half-termly and annual basis.  This is undertaken with regard to SW (Steiner Waldorf) and EYFS (Early
Years Foundation Stage) guidance. Children experience a wide range of activities to promote all areas of their
development.
Termly and half-termly plans are discussed and created with Kindergarten colleagues before the start of each term
and include festivals, seasonal themes, birthdays, and other special events.  Weekly plans include crafts and
activities, stories, ringtimes, walks or other specific activities.  Activities and events reflect the needs of the whole
group and of specific children, and may include specific staffing/support information.  In the summer term there is
separate planning of the differentiated activities for the specific sessions of the older Kindergarten children.
All Kindergarten children are observed and assessed by the class teacher (and the SENCo, as needed)
throughout the year and discussed, as a class, at Pupil Progress Meetings each term. Outside agencies may
become involved for those children who may warrant a diagnosis or interventions.
Support Plans are written - in collaboration with the SENCo and parents - to support the children with additional
needs each term.

Assessment
On admission:
For children of all ages the interview process includes a developmental summary.  This may be the formal
Progress Check at 2 years old; the EYFS profile; or the EYFS-based summary that is part of the interview format.
If children are transitioning to ABS from another Nursery school or previous school, requests will be made for any
reports that are available, especially in cases for children with SEN.

Termly Assessment:
Each child has an Individual Progress Tracker which is updated at the end of each term.
Planned weekly and ‘on-the-spot observations on each child are undertaken by all the Kindergarten staff and
recorded.  This information, together with photographed examples of their work, contributes to the children’s
observations summaries and to their Progress Trackers.
Meetings with parents are offered in January and June to discuss children’s progress.
Termly Pupil Progress Meetings take place with SENCo and School Leader

Reporting to Parents
● An annual report is written for each child.  This consists of a letter / report for the parents only which gives

the picture of the child’s development and is based upon the EYFS areas reflected in the Progress Tracker
and upon the EYFS Effective Characteristics of Learning.  There is also a ‘summer letter’ for the child –
giving an age-appropriate picture of their Kindergarten year with photos.

● Group Parents Evenings are held once a term.
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● Individual meetings with the Kindergarten Teacher are arranged specifically in the early spring term and at
the end of the summer term in addition to meetings being available throughout the year.

Additional notes
* All written documents and all meetings are the responsibility of the Kindergarten Teacher.
* The Kindergarten Teacher will conduct and record observations on all Kindergarten children on an ongoing
basis. Observations from the Kindergarten Assistants are included.
* Discussions and studies on the children will form a regular part of Kindergarten staff meetings.
* Documents relating to pupils, including those related to SEND, are kept securely in the Pupil File in the School
Office.
* All forms and formats are consistent amongst the Kindergartens.

Lower School

Planning and teaching
Teachers are responsible for planning their lessons on a daily, termly and annual basis. Class Teachers will also
plan for each Main Lesson block. This is undertaken with regard to SW (Steiner Waldorf) and DfE (Department for
Education) guidance, and takes into account the understanding of each individual pupil; this is reflected in the
teaching.

Assessment
On admission:
Please refer to the Admissions Policy for further information.
If a pupil is transferring from another school, parents are requested to submit school records to accompany the
admissions application, including any SEN assessment reports, EHCPlans, IEPs/GAPs/SAPs and information
regarding any interventions.

Baseline checks are made on admission and observations and both formal/ informal assessments are made by
the Class Teacher and/or SENCo to determine how the child’s needs can best be met. The Class Teacher and
SENco will review reports, files, and forms to determine if any standardised tests or assessments may be needed
to keep the pupil in line with the ABS database for recording academic levels and to monitor progress.

Termly Assessment:
Assessment for Learning is the method we apply at ABS, following the Graduated Approach Cycle:

ASSESS: Pupil strengths, needs, challenges and barriers to learning are identified to inform effective planning
and appropriate provision.
PLAN: Use assessment and observational information to plan instruction.
DO: Implement lessons with appropriate differentiate and support and gain a greater understanding of how the
pupil learns.
REVIEW: Teachers review pupil progress and how effective the teaching and support have been.
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Teachers regularly review the child’s work with them, using modelling and discussion for what is working well and
what ‘next steps’ need to be for continued progress. Purple Folders containing teacher planning and any files for
assessment are reviewed and shared with the School Leader/SENDCo before the Pupil Progress Meetings
(PPMs). Each term, Class Teachers complete a PITA (Point in Time Assessment) for each pupil according to the
Steiner Guideline Descriptors. The PITAs are reviewed at the PPMs which take place with SENCo and School
Leader. At these PPMs pupils are identified for SEN/additional needs, interventions, including challenges for those
who are working above expected levels or are gifted.
Class teachers conduct formal and informal assessments throughout the term and progress on testing and on
their PITA scores is monitored by the SENCO and School Leader for data collection.

Standardised Assessment:

CLASS ASSESSING Standardised Tests Other Assessments

1 Reading

Spelling

PIRA (Progress in Reading
Assessment)
At least 2x Autumn and Summer
Term
SWST (Single Word Spelling Test)
Summer Term only

Teacher assessments in Maths
each term;
Writing samples

2 Reading
Maths

Spelling

PIRA
PUMA (Progress in Maths
Assessment)
At least 2x Autumn and
SWST  at least 2x Autumn and
Summer

Teacher assessments in Maths
each term;
Writing samples

3 Reading
Spelling

PIRA
SWST
Both 2x year Autumn and Summer

Teacher assessments in Maths
each term;
Writing samples

4 Reading
Spelling

PIRA
SWST
Both 2x year Autumn and Summer

Teacher assessments in Maths
each term;
Writing samples

5**
Class 5
ONLY

Maths,
Spelling,
Word
reading,
Sentence
Comprehensi
on

WRAT
Wide Range Achievement Test-
Autumn and Summer Terms
SWST (Spring Term)

Teacher assessments in Maths
each term;
Writing samples

6 Reading
Spelling

PIRA
SWST
(Single Word Spelling Test)
Both 2x year

Teacher assessments in Maths
each term;
Writing samples
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7 Spelling
Reading

SWST
NGRT (New Group Reading Test)

Teacher assessments in Maths
each term;
Writing samples

8 Spelling
Reading

SWST
NGRT

Teacher assessments in Maths
each term;
Writing samples

Reviewing and assessment
Marking
Please also see the Marking and Feedback Policy.
Main Lesson and practice books are continuously reviewed, giving both verbal and written feedback.
It is essential that there is regular acknowledgement and recognition of the children’s work. Marking pupils’ work is
not simply a means of finding out if they know and understand what has been taught. It is also an opportunity to
evaluate teaching and should inform the preparation of lessons taking account of the need for different
approaches and/or extra support. Marking gives quantifiable information and helps to monitor some aspects of
pupils’ development. As they get older it can be helpful for pupils to be present when their work is marked (or via
marking and feedback books) as at such times the teacher can discuss the work, commenting on presentation,
accuracy and time taken etc. The teacher should be positive, encouraging, challenging and supportive, and
thoughtful feedback can help children towards healthy self-evaluation. When children have experienced thoughtful
feedback they can provide thoughtful feedback themselves when they use self-assessment and peer-marking.
Marking should:

● be meaningful to the child and useful to the teacher
● be relevant to the aims and objectives of the task
● change according to age and ability – individuals in a class may be marked differently on a similar piece of

work using different criteria - what is helpful to this child?
● help pupils to understand how to improve their work

Recording
Records of marking and assessments are held by the individual teachers and used to inform lesson planning and
writing annual reports. Assessments are recorded on the school database by the SENCo and used to identify
children who may need support.

Pupil Files are kept securely in the School Office. They contain documents such as:
● any records from previous schools
● profiles from kindergarten
● copies of annual reports
● relevant notes from meetings with the Class Teacher
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Pupils on the SEND Register, or those who are being Monitored, have a file which is kept securely in the SENCo’s
office. They contain documents such as:

● Any reports and files from external agencies in connection with SEND such as; reports from an
Educational Psychologist, Speech and Language Therapist, Medical, CAMHS, Emotional Health Academy
etc.

● Support Plans for academic progress, behaviour,  EAL, or Emotional Support
● Communication with the parents in connection with their child’s SEND needs
● Education, Health and Care Plans (EHCPs) and documentation around these
● Annual review documents

The SENCO meets regularly with Class Teachers and any TAs providing interventions; and reviews the Support
Plans each term with them, the parents, and the child (where appropriate).

Reporting to Parents
An important element in the education of children is their experience of the cooperation between parents and
teachers. Conversations between parents and teachers in which observations of the child are shared are an
invaluable means of supporting children. There are a number of ways in which we communicate with parents
about their child:

● An Annual Report is sent to parents at the end of the Summer Term including a description of the work
covered over the academic year in each subject area, teachers’ comments about the child’s relationship to
the work and the progress made. The Annual Report also includes a summary of level descriptors in
relation to key learning areas of the Steiner-Waldorf curriculum.

● Parents’ Evenings are held once a term for each class. These evenings bring the group of parents
together where they can view their child’s work. The Class Teacher will talk about the topics the children
have been exploring and what topics will be explored next, and how these fit with their development as a
whole. A Subject Teacher may also share something of what the class have been learning in their subject
area. A classroom activity may be offered so that parents can experience something of their child’s school
experience. There is usually some discussion about child development and how parents can support their
children at each developmental stage but there is no public discussion of individual children.

● The Lower School Parents Evening takes place annually in the Spring Term. This provides an opportunity
for parents to meet with each of their child’s teachers to discuss their child’s progress in all of their
subjects.

● Any child with a Support Plan has a meeting with the SENCo and/or Class Teacher at least twice during
the school year to discuss their child’s progress.

● A child with an EHCP will have an Annual Review meeting with the SENCo and Class Teacher as well as
the parents, LA, and outside agencies annually.

● Individual Meetings are available throughout the course of the year if parents, the Class Teacher or
SENCo wishes to share observations about the child’s development, discuss any difficulties which have
arisen or any issues which the parents or teachers think are relevant to further mutual understanding of the
child and to help meet their needs Such meetings may be requested by the teacher or by the parents.
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Additional notes
*All lesson planning, high quality teaching, regular reviewing and assessing are the responsibility of the
Class/Subject Teachers.
* Input from the Teaching Assistants is valued and their contributions are included where relevant.
* Discussions and studies on the children will form a regular part of staff meetings.

Approved by: Lucia Dimarco
Next review: March 2023
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